O A ALBIZU LIBRARY

ATHENA WEB TUTORIAL

Confused about how to locate items in our library? Here is a great way to learn
how. Try our self-paced independent learning tutorial to learn how to search our
online catalog ATHENA:

Double-click on the Internet Explorer icon, located on the desktop to open the
program.

Click on Library Catalog link.
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Click on the Advanced Search icon, it offers more search options..
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Shows current collection PS
TCarlos Albizu University (use
to search for books, audiovi-
sual, tests, and theses).

Returns to Basic
Search screen

Use to change collection, for

for the names/titles of
printed journals, magazines,
& newspapers in our library.
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Use Boolean Operators: And, Or, and Not to refine your search.

L Use iAndo to make your search more specific and narrow the size of your search results.
L Use fiOro to broaden the size of your search results (Use synonyms, for ex.: Cat or Feline).

L Use fiNoto to exclude a term (ex.: World Not Economy).
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example: Serials, searches Begin new search

page 2



There are 4 basic search commands: Author, Title, Keyword, and Subject.Click
on the All Indexes drop down arrow to view searchable fields.

1. If you search the default field, All Indexes (which is functions as a Keyword
search), the computer catalog will search for your word or words anywhere in
the record of your search results. This is the best search to perform if you are
unsure about a subject.

2. Use Title Words (keywords in Title), when you can only remember a few
words from the title. Use Title Index, when you have the exact title from a
citation/reference.

3. An Author search, searches for items by a person or by an organization.
Use Author Words when you can only remember an author’s first name or last
name. Use Author Index, when you have both the first name and last hame of
the author. When performing this search you must use the format provided in
the following example: Smith, David (last name, first name).

4. A Subject search, searches for words in the subject field. Subject Headings
are derived from the Library of Congress Subject Headings catalog. Use this
search only if you are certain about a Subject.
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Limit your search by format. Click on the All Formats drop down arrow to view
the different formats available. If you want more results, leave the de fault
option All Formats.

L ARCT Archives collection (currently unavailable)

L AudioT Audio collection (audiocassettes)

L Ref - Reference collection

L RTS Semester Reserve collection (books reserved by the professor for a course)
L TestT Assessment collection

L ThesisT Dissertations collection

L VideoT Video collection

L CDT Compact Disc collection

L DVDT Digital Video Disc collection
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